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TY23 W-2¢ Online Tutorial

1.0 Create/Resume Forms W-2¢ Online

1. Select the Forms W-2¢/W-3¢ Online tab on the EWR homepage to access the “Forms W-2¢/W-
3¢ Online” application. Select the Create/Resume Forms W-2¢/W-3¢ Online link. If there are
no unsubmitted reports, the system displays the “Before You Create Your Form(s) W-2¢/W-3¢”
page; if there are unsubmitted reports, the system displays the Forms W-2¢/W-3¢ Online
“Unsubmitted Reports” page.

See “Accessing EWR Suite of Services Tutorial” for how to access the EWR homepage.

al Security Online

Business Services Online

.socialsecurity.gov BSO MainMenu | BSO Information | Logout

ﬁui.‘ﬁ'“ Electronic Wage Reporting (EWR)

Reporting Wages to Social Security

| Forms W-2/W-3 Online ‘ | Forms W-2c/W-3¢ Online ‘ | Upload Formatted Wage File ‘ | AccuWage Online E-mail 3 Wage Reporting Expert

Informacién en Espariol

Warning The wage report containing Ws{s) W-2 you wish to correct must be in COMPLETE status before you can use W-2c/W-3¢ Online to
submit & Form W-2c correction
Create/Resume Forms W-2c/\W-3c Online
= Create (fill in the form), save, print and submit Forms W-2c and W-3c with up to 25 forms W-2c per W-3c. There is no limit on the number of
Forms W-3c an empleyer can submit, even for the same Employer Identification Mumber (EIN).
« Up to 50 Forms W-3c can be saved at a time to be resumed/submitted at a later date. Each Form W-3c can have up to 25 Forms W-2c
associated with it
= Apre-submission PDF is provided to print the Forms W-2c for distribution to the employees and for the employer review:
Read the list of restrictions to determine whether you can use Forms W-2¢/\W-3c Online.

Online Tutorials & Training

Wage Reporting Handbook
SSN Verification Handbook
Online Registration Handbook
Online Tutorial

FAQs - General Employer

Save (or Print) Submitied W-2c Repori(s)/PDF to Your Computer
A printable final PDF version of a wage report creaied and submitted using Forms W-2c/W-3c Online can be saved to your computer. The final PDF(s)
are available for download for only 30 days from the date of submission

Other Useful Information

Submission Status Employer Report Status

*Before You File

* Checking SSNs
» Uploading Formatted Files

View Employer Report Status
Check wage report status or view errors for reperis submitted for your
company by a third party.

View Submission Status
Check report siatus, errors, and nefice information for previously
submitted wage reports (Forms W-2/\W-3).

Resubmission Notice

Did you receive a Resubmission Notice? You may use the following links to resubmit your formatted wage file or request a one-time 15-day
extension of the deadline

Resubmit your Formaited Wage File
= Upload your wages in an EFW2/EFW2C formatted file.
= The required file format is described in the Specifications for Filing Forms W-2 and W-2¢ (EFVW2/EFW2C).
« You will need the WFID from your eriginal filing, which can be found on your Resubmission Notice.

Request an Exiension fo File 2 Resubmission
= You will need information from the Notice to request an extension
= You cannot extend if (a) the file has previously been resubmitted or (b) today is mere than 45 days from the date on the Resubmission Nolice.

Employer Support Links

® For Other Electronic Filers
» General Info about Wage Filing
®|RS Information

® Publication Resources

Have a question? Call 1-800-772-6270 IMon. - Fri. 7AIM to 7P Eastern Time to speak with Employer Customer Service personnel. For TDD/TTY call 1-800-325-0778.

2. On the Unsubmitted Reports page:

a. Select the Start a New Report Correction button. The system displays the “Before You

Create Your Form(s) W-2¢/W-3c” page.

b. Select the Edit link or the Employer Name link to go to the “W-2c¢ List for this

Submission” page.
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c. Select the Delete link to delete an unsubmitted report. The “Are you sure you want to
delete the unsubmitted report?” page will be displayed.

d. Select the Cancel button to return to the EWR homepage.
Note:

You may have a maximum of fifty unsubmitted reports at one time. When you have reached
the fifty “saved” report limit, you must first submit at least one of the unsubmitted reports in
order to be able to start a new report.

You cannot submit reports marked in red after 4-15-2024 due to the status of limitation for
report corrections. However, you may view and update them.

oy Electronic Wage Reporting (EWR)

ww.socialsecurity.gov EWR Home | E-mail a Wage Reporting Expert | Logout

/" Forms W-2¢/W-3c Online

Unsubmitted Reports

You have 1 saved report that you have not yet submitted.
To resume a previous report, select the "Edit" bution next to the report.

*Note: Unsubmitted reports are deleted if you do not resume working with them before the purge date.

“Note: You can not submit reports marked in red after 04-15-2024 due to the statute of limitations for report corrections.
However, you may view and update them.

| Employer Name # of Form(s) W-2c Save Date a | Purge Date | Tax Year
Edit Delete G -5 1 09-22-2023 01-20-2024 2022

Start a New Report Correction
Have a iuestion’? Call 1-800-772-6270 Mon. - Fri. 7AM to 7PM Eastern Time fo Sieak with Emiloier Customer Service ﬁrsonnel. For TDD/TTY call 1-800-325-0778.

3. On the Before You Create Your Form(s) W-2¢/W-3c page:

a. Provide correct information related to Tax Year and company name. If you received a
Reconciliation Letter, select the check box.

b. If none of the situations listed in the Check for Exceptions section apply, select the
Continue button to go to the “Employer Information for this Wage Report Correction”

page.

c. Ifany of the situations listed in the Check for Exception section apply, select the check
box and the Continue button to go to the “W-2¢ Online Restrictions” page.
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d. Select the Cancel button to return to the EWR homepage.

socalsecuniyonine  d€CTONiC Wage Reporting (EWR)

www.socialsecurity.gov EWR Home | E-mail a Wage Reporting Expert | Keyboard Navigation | Logout

* Forms W-2c/W-3c Online

Before You Create Your Form(s) W-2c/W-3c o

Please answer the following gquestions:

P Forwhich tax year is this wage report being Please select.. v
corrected?
P For whom are you filing? Please select... ~

¥ Have you received a Reconciliation Letter? ] YES, | am creating this report because | received a letter saying the

money amounts reported to the IRS (941) did not match the amounts
reported to SSA (W-3).

Check for Exceptions

Does this wage report involve any of the following uncommeon situations?  More Info
If any of these apply to you, contact us for advice on filing your wage reports.

= Are you attempting to file Forms W-27
= Are you filing for Self-Employed income that is not from a church or religious organization?
= Agent Indicator codes?

= Are you submitting |RS Third-party Sick Pay Recap Correction Forms W-2c and W-3c?

] Yes, one or more ofthese situations apply to this wage report.

! Warning: Be sure to select the correct information. You will not be able to return to this page when you select "Continue”

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AM to 7PM Eastern Time to speak with Employer Customer Service personnel. For TODITTY call 1-800-325-0778.

4. On the Employer Information for this Wage Report Correction page:

a. Enter or review Employer Information, Contact Person information, Other Information
and select the Kind of Payer and the Kind of Employer, then select the Continue button
to go to the “Enter W-2c Information” page.

b. Select the Cancel button to return to the EWR homepage.
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BiScuiyonine - Flectronic Wage Reporting (EWR)

ww.socialsecurity.gov EWR Home | E-mail a Wage Reporting Expert | Logout

" Forms W-2¢c/W-3c Online

Steps: o Employer information @ Form(s) W-2c ® W-2c List @ W-3C Preview @ Print & Review @ Sign & Submit ® Submission Confirmation O Save PDF

oEmployer Information for this Wage Report Correction o

Fields marked with an asterisk (*) MUST be completed

Enter/Review Employer Information for this Wage Report Correction

Please note: If this information has changed - updating on this page only changes information for this current wage report. To officially correct
IRS records you will need to contact the IRS or use the appropriate IRS employer tax returm form

* Employer Name: | |
L
* Country: | United States ~
Address Line 1 (Apt, Floor, Bldg., :
ete.):
Address Line 2 (Street Address or:
PO Box):

N —

* State Abbreviation (for[ |

U.8.)/Province:
* ZPPostal Code:[ | ZPExt. (US.only):[ |

Contact Person for this Submission Contact Person for this Employer
*Name: [ JACQUELINE SPRIGGS | *Name: | |
*E-mail: [NICONUUUUES@SSA.GOV ] E-mail: |
*Phone: | 1123456789 | Ext:| | *Phone: | | Ext:| |

Other Information

Please fill in the following if it applies to you (it is generally uncommon).

Establishment Number: :
Employer's State ID Number: :

Kind of Payer

Select the Kind of Payer that best describes your situation, review the contact information on file and make any necessary changes.

* Kind of Payer:

VWarning: Be sure to select the comrect Kind of Payer. You will not be able to change your selection for this wage report at any time.
O
O
O

941 (Regular)

Household Employer

943 (Agriculture)

O 944 (Regular)

O ¢T-1 (Railroad)

O Medicare Government Employer (For Government Emplayers only)
O Military

Kind of Employer
Select the Kind of Employer that best describes your situation

* Kind of Employer:

O Federal Government

O Tax Exempt Employer (501c Non-Govt)

O state and Local Govemmental Employer (State/Local Non-501¢)
O state and Local Tax Exempt Employer (State/Local 501c)

Nonie Apply

@]

[ Third-party Sick Pay

Have a iuestiun? Call 1-800-772-6270 Mon._ - Fri. 7AM to 7PM Eastern Time o Sﬁak with Emi\cier Customer Service iersunnel, For TDD/TTY call 1-800-325-0778.
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5. On the Enter W-2¢ Information page:

a.

Enter employee’s data. You must perform a name or SSN correction, a correction to any
Box 1-9, 10-12 money amount, and/or a box 13 correction.

Select the Save and Start Next W-2c button to save this W-2¢ information and create
another W-2c. The system may display some alerts. If an alert is displayed, you may
proceed by making corrections to the W-2c¢ or by selecting the override checkbox.

Select the Save and Go to W-2¢ List button when you finish creating W-2¢ Forms. The
system displays the “W-2c List for this Submission” page. The system may display some
alerts. If an alert is displayed, you may proceed by making corrections to the W-2c¢ or by
selecting the override checkbox.

Note:

You can enter a maximum of twenty-five W-2c Forms. The number of the current W-2c
is displayed at the top of the “Enter W-2c Information” page. After entering your
twenty-fifth W-2c, the system will no longer display the Save and Start Next W-2¢
button.

Select the Cancel Changes button to discard changes made to this W-2c. The system
displays the “W-2c List for this Submission” page.

Select the Delete this W-2¢ button: If the form has been saved previously, the system
will display the “Are you sure you want to delete this W-2¢” page; If the form has not
been saved previously, the system will display the “W-2c¢ List for this Submission” page.

/i" Forms W-2c/W-3c Online

Steps: @ employer inormation @ Fomigweze @ wzc List @ weae preview & Print & Review & sign & suomit. (D) suomission Confimation () Save PDF

9 Enter W-2¢ Information

You are currently working on W-2c number: 1 of 25.

Fields marked with an asterisk ( ~ ) MUST be completed.

For official use only
OMB No. 1545-0008

a Employer's name, address, and ZIP  |¢ Tax year/Form corrected d * Employee's correct social security number
code 2023/ W-2 \:I I:I

GG — L]

B, MD 21211 e Corrected SSN andfor name [

(Check this box if you are correcting either the employee's name or Social Security Number.)

If the employee's name was entered on the W-2 (not left blank), enter it in Box g as it appeared on the W-2, even when submitting a
correction for only the SSN

f Employee's previously reported social security number

b Employers federal EIN Employee's previously reported name
[ -

First] Middle:
Last: Suffix

h Employee's name

* First] Middle:
* Last] suiix: ||

i Employee's address and ZIP code
Suite/Attn

Street/P.O. box:
* City.
* Country| United States ~

* State/Province

* ZIP/Postal code: ZIP Ext. (U.S. only): D
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S

Previously Reported Correct Information Previously Reported Correct Information
1 \Wages, tips, other compensation 1 \Wages, tips, other compenzation 2 Federal income tax withheld 2 Federal income tax withheld
$ §
3 Social security wages 3 Social security wages 4 Social security tax withheld 4 Social security t2x withheld
5 Medicare wages and tips 5 Medicare wages and tips 6 Iedicare tax withheld 6 hMedicare tax withheld
s s R R
7 Social security tips 7 Social security tips 8 Allocated tips 8 Allocated tips
$ $ $ $
9 9 10 Dependent care benefits 10 Dependent care benefits

S

11 Nongualified plans:
Section 457 distributions or
contributions

§$ ]

Not section 457 distributions or
contributions

I

11 Nonqualified plans:
Section 457 distributions or contributions

C —

Not section 457 distributions or contributions

]

12a
S —

12a
= —

12

b
=l —

12b

=l —

Description(1): [ |

Amount(1):  $

Description(2): [ |

Amount(2):  $

Description (3): :

Amount(3): $

Description(1): [ |
Amount (1): $:
Description (2): [ |
Amount(2;: § ]
Deseription(3): [ |
Amount(s): §

S —

State Correction Information

13 13 12¢ 12¢
Statutory Retirement Third- Statutory Retirement Third-patty  |code: v Code: v
employee plan par‘ry employee plan sick pay $ $
O O sick 0 O O
pay
O
14 Other 14 Other 12d 12d

= —

Previously Reported

Correct Information

Previously Reported

Correct Information

15 State (1)

Employer's state 1D number (1)

15 State (1)

Employers state 1D number (1)

15 State (2)

Employers state 1D number (2)

15 State (2)

Employers state 1D number (2)

16 Stale wages, fips, lc. (1)

16 Stale wages, tips, elc. (1)

16 Stale wages, fips, elc. (2)

16 Stale wages, fips, elc. (2)

17 State income tax (1)

17 State income tax (1)

17 State income tax (2)

17 State income tax (2)

$ | $ $ | $ |
Locality Correction Information
18 Local wages, tips, efc. (1) 18 Local wages, ips, etc. (1) 18 Local wages, tips, efc. (2) 18 Local wages, tips, efc. (2)
§ § § §
15 9 Local income tax (1) ;9 Local income tax (1) 15 9 Local income tax (2) 15 9 Local income tax (2)
I

20 Locality name (1)

20 Locality name (1)

20 Locality name (2)

20 Locality name (2)

Gancel Changes | Delete this W-2¢

Save and Start Next W-2c => | Save and Go to W-2¢ List >>

Have a iuestion? Call 1-800-772-8270 Mon. - Fri. 7AM to 7PM Eastemn Time to Sﬁak with EmiIOier Customer Service iersonnel. For TOD/TTY call 1-800-325-0778.
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6. On the W-2c List for this Submission page:

7.

a. Select a name to view and edit the W-2c¢ data.

b. Select the Delete link to delete the W-2c. When you select the delete link, “Are you sure you
want to delete this W-2¢” page will be displayed.

c. Select the Save and Quit button to exit W-2¢ Online without submitting your wage report to
the Social Security Administration (SSA). When you select this button, “Are you sure you
want to save and exit W-2¢ Online without submitting your annual wage report to SSA” page
will be displayed.

d. Select the Edit Employer Information button. The system displays the Employer
Information for this Wage Report Correction page.

e. Select the Start a New W-2¢ button. The system displays the Enter W-2¢ Information page.

f. Select the Continue to W-3c¢ Preview button. The system displays the “W-3c Preview for this
Submission” page.

Social Security Online Electromc Wage Reporﬁng (EWR)

yww.socialsecurity.gov EWR Home | E-mail a Wage Reporting Expert | Logout
/" Forms W-2¢/W-3c Online

Steps: O empioyer inormation @ Fomis) w2c @ waetst @ s preview @ PrintaReview © sign & suomit () submission Confirmation (©) Save POF

&

© w.2c List for this Submission (GG)

To review or edit 3 W-2c, select the employes name. Once you are finished entering Form(s) W-2c, you can preview the W-3c.

This report was last modified on 10-05-2023. Form(s) W-2¢ Entered: 1

1. G.T XXX-XX-5566 Delete

Save and Quit | Edit Employer Information Start a New W-2c >> W Continue to W-3c Preview >>
Have a iuestion'? Call 1-800-772-6270 Ion. - Fri. TAM to 7PIM Eastern Time to sieak with Emiloier Customer Service ﬁrsonﬂel. For TDDITTY call 1-800-325-0778.

On the W-3¢ Preview for this Submission page:

a. You may enter the state or local wages and taxes totals. This information will not be used by
SSA, nor will it be forwarded to any state or local entity.

b. SSN Truncation: to reduce the risk of identity theft, you may choose to truncate the Social
Security Numbers (SSNs) on the PDFs you give to your employees by selecting the check
box labeled “SSNs will be truncated (Format *****1234); if you choose not to truncate the
SSNss, select the check box labeled “SSNs will be fully displayed (Format 123456789)”.
Once the Forms are submitted to SSA, you may not change your selection.
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c. Select the Continue button. The system displays the “Print Unsubmitted Form(s) W-2¢/W-3¢
for Review” page.

d. Select the Return to W-2¢ List button. They system displays the “W-2c¢ List for this
Submission” page.

e. Select the Save and Quit button to exit W-2¢ Online without submitting your wage report to
SSA. When you select this button, “Are you sure you want to save and exit W-2c Online
without submitting your annual wage report to SSA” page will be displayed.

©r L

wancialhecwrity. gov  EWH Homer E maill a Wage Krporting Expent Lagout

" Forms W-2c/W-3c Online

3‘[&[‘35: 'E) Employer | nformaton @ Formis] W-2C @ W2 Lisk ﬂ Wil Previewy @ Frint & Reniew @ Sagn & Submit 'E} Submssion Confrmation '3:._‘ Sawe POF

[ 4] W-3c Preview for this Submission

Ensure |hal the information on yous Fom(s) W-2C Tor ths employer raconciles with he fotal of Forms 941, 843
G or Schedule H that you filsd with the Inb=mal R=venue Sennce:

To edit $w= data, please Botum fo Wil-2c Lst and select e Wodc you need o edi

B Tax peaeFarm confecied For pfhoal uae anly
2R W2 OB No 15450008
b Emplsyads name, address and ZIF code & Kind of paryes o of ampliyer
841 - Regular Federal Governmant
T
B MDY 2111
d uriss of formes WeZc ® Empioyers leckersl ERN T Eslablishrment number @ Empicyers slate 1D nummbsd
1 I
Bomes b i @ | @nd el b Employars moomect Sdeial | Incomect estabiiahmant number || Woomact glals 1D numbsd
apphcatis for W-2c Online EIN Hot applicabls Mot applicable
Pt applicakble
Total of amounts. previously Tetal of corrected amounts Todal of amounts previously Total of corneobed amoants
reperted b8 ahown o a3 ahown on encloded rEponed i Rhawn an & Akawn on anclousd
snclosed Forms W-2c Forms W-ic enclosed Forms W-Ic Farms W-2o

1 Wapess. ps athar 1 Wages tpd, o 2 Fadend wdormss tax wilhbssid F Fadaral inComss jax withheid
¥t EOMpETIAatGr §0.00 #.00

S100 $100
3 Sooad secunty wages 3 Social oy wages 4 Spcial seourey e withheld & Socal secunty 2 withneid

L] 000 5000 000
8 hledicare wages and tips 8 Wedicare wages and tps & Miedicare tax withield 6 Medicars 1ax withheid

§0,00 §0.00 50,00 50,00
T Samal secuniy lgs T Samal seourty tes B Alceaied s B Alseaied hps

000 $0.00 80,00 #0.00
i1 a8 10 Dependeni care benedis 18 Dependerd care benefils

50,00 30,00

41 Monqualified plans 1 Konqualfed plass 122 Deferred compensation 123 Defered compessatan

$0.00 §0.00 §0.00 $0.00
4 inc Tax WH by thed party 14 inc. Tau WivH by thed-party 1 1%
Sk ey’ peaye el Py Py
&{0.00 & 0,00
48 Suie wages, ips efc 18 Semie wages, igr eic 1T _Sesse mcorme iax 1T _Siste rcome o

4 £
18 Local wages, e, £ 18 Local wages, ips, enc 19 Lol income e 19 Local income tee
5 5 L] L]
Cotui peaisan Tubigtora b
RY 24141

E-munll puiiresy Fan mumber

" =M Truncabian: e reduce the nsk of slerbity thel, you may cheese b thncate the Soaal Securty Numbers (S5M3)
o W PP you Qe B Yo Smpioyess

'Wﬂming Wi yoss Sebe0t 10 runiate e SSH, il appies o ALL copies amd onde Tomns ame sulmimed 10 554, you
may HOT change your sslection

S&Ma will be hully deplayed (Formae 120456708)
BENS will b trescaled (Famman. " 1234)

<< Refum ta W-2c List i >

Save and il

Hawe & quaslion? Cal 1-800-TT2-EIT0 kkan. - Fri. TAKM 10 TPM Easlenn Tems o Bk wilh Emgicyer Customes Service penonmel For TODYTTY cal 1-B00-326-07T8
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8. On the Print Unsubmitted Form(s) W-2¢/W-3c for Review page:
a. Select the Continue button. The system displays the Sign and Submit page.
b. Select the Return to W-2¢ List button. The system displays the W-2c¢ List for this
Submission page.

c. Select the Save and Quit button to exit W-2¢ Online without submitting your wage report to
SSA. When you select this button, “Are you sure you want to save and exit W-2¢ Online
without submitting your annual wage report to SSA” page will be displayed.

socasecuriyonine  l€Ctronic Wage Reporting (EWR)

'www.socialsecurity.gov EWR Home | E-mail a \Wage Reporting Expert | Keyboard Navigation | Logout

A" Forms W-2c/W-3c Online

Steps: © employer information @ Formis)w-2¢ @ w-zcList @ w-3cPreview @ print& Review (© sign & submit (D Submission Corfirmation  (5) Save PDF

= H = In order to view or print these
O Print Unsubmitted Form(s) W-2¢c/W-3c for Review files n the PDF format, yau wil
need Adobe's Acrobat® reader.
You will need to download and
install the free Acrobat Reader

s Print the PDF file below to review your unsubmitted Form(s) W-2c and W-3c. We recommend that you right click the "Print on your computer. Version 5.0
Unsubmitted .." link and use the "Save Target As ... " option to save the Unsubmitted forms to your hard drive for review. or greater is recommended.
« Once you have reviewed your Form(s) W-2c and W-3c, give copies to your employees. Ask them to review the information before 'g‘.aerf}kénbﬁ'
Adobe ader

you submit the final Form(s) W-2c to Social Security. Please note that the PDOF provided is for printing and record keeping
purposes, to be provided to your employees

Ifyou need to change any W-2c information, please select the "Return to W-2c List” button.

When you believe the W-2c information is accurate, you can continue to the "Sign & Submit” step

Checkwith the IRS for online filing deadlines.

Your Unsubmitted Copy

Your unsubmitted work has been saved for future use

ﬂ Print Unsubmitted W2c/\W3c 251070728.tmp

What's in this PDE? s
Problems Printing Form(s) W-2¢?

Save and Quit << Return to W-2c List

Have a guestion? Call 1-800-772-6270 Mon. - Fri. 7AM to 7PM Eastern Time to speak with Employer Customer Service personnel. For TDDI/TTY call 1-800-325-0778.

9. On the Sign and Submit page:

a. Select the check box to attest to the accuracy of the report and select the Submit this Wage
Report Correction button to submit your wage report correction. The system displays the
“Confirmation Receipt — Your W-2¢/W-3¢ File Was Received” page with a pop-up window.

b. Select the Save and Quit button to exit W-2¢ Online without submitting your wage report
correction to SSA. When you select this button, “Are you sure you want to save and exit W-
2c¢ Online without submitting your annual wage report to SSA” page will be displayed.

c. Select the Previous button to return to the “Print Unsubmitted Form(s) W-2¢ for Review”
page.
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socalseciyonine  Ll€ctronic Wage Reporting (EWR)

socialsecurity.gov EWR Home | E-mail a Wage Reporting Expert | Keyboard Navigation | Logout

Forms W-2c¢/W-3¢c Online

Steps: O Employer Information @ Form(s) W- @ W- @ W- @ Print & @ Sign & Submit @ Submission Confirmation O Save
2c 2clist 3cPreview Review PDF

2]

© sign and Submit

Under penalty of perjury, | declare that | have examined this wage report and, to the best of my
knowledge and belief, they are entered accurately based on the information available to me.

Bychecking agreement below and selecting the " Submit this Wage Report Correction”
button, | affirm that the above statementis true.

|, DQTY TEST, read and agree with the above.

MNote:You are onlyattesting to the accuracy of this information.

* Once you submitthis wage report electronically, do notsend anypaper forms to SSA

Have a iueatiun? Call1-800-7726270 Mon.- Fri. 7AMto TPMEastern Time to sieakwim Emiluir Customer Service iersunnel. For TDD/TTY call 1-800-325-0778.

10. On the pop-up window:

a. Select the OK button to print the “Confirmation Receipt - Your W-2¢/W-3c¢ File Was
Received” page.

b. Select the Cancel button to close the pop-up window.

secureval.ssa.gov says

Your upload was successful.
We recommend that you print this
confirmation and save it for your records.

11. On the Confirmation Receipt — Your W-2¢/W-3c File Was Received page:

a. Select the Print this Page button to print the “Confirmation Receipt — Your File Was
Received” page.

b. Select the Go to Save Official PDF button to go to the “Save PDF” page.
Note:

Your wage file will be available for you to review under your BSO account until the date
displayed on your “Save PDF” page.
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%, 2

Forms W-2c/W-3c Online

Steps: D emplover nomation @ Fomsy wze @ wacust @ weacpreview O printaReview @ sionasuomt @ submissionConrmaton  (2) Save POF

@ confirmation Receipt - Your W-2c/W-3c File Was Received -
“Your wage report was submitted successfully. Thank you for using W-2¢ Online
This Wage File Identifier (WFID) is your confirmation number: Vo,
We encourage you to print this page for your records. Your receipt will no longer be available once you leave this page.

If you need to delete this submission, you may do so by using the Submission Staius application when the submission shows a "RECEIVED" status.
! Do not mail us any paper Form(s) W-2c or W-3c.

Employer. GG Employer EIN: Ju =y
Tax year: 2023 Payer type: 941 - Regular
Received on: 10/05/2023 10:10 AM Eastern Form type: W-2c
Time

Received: 1 Form W-2c

Total wages: $1.00 Federal income tax withheld : $0.00
Social security wages: $0.00 Social security tax withheld: 50.00
Medicare wages and tips: $0.00 Medicare tax withheld: $0.00

What You Should Do Next

1. Keep a printout of this page for 4-7 years as proof of your filing date.
2 Print and distribute the Form{z) W-2¢ to your employees if you have not already done so.

! Do not mail us any paper Form(s) W-2c or W-3c.

What to Expect

= You can check the status of your submission by selecting the View Submissien Status link from the EWR homepage.

« Please note: If your address or phone number has changed. remember to correct it in IRS recerds by using the IRS form 941. Contact the IRS for more
information.

Print this Page Go to Save Official PDF >>

1 T ————————————————————————————————————————————————————————————————

12. On the Save PDF page:

Right click the file name (<filename.pdf>) to view or save the submitted report.

Select the Start a New Report Correction button. The system displays the “Before You
Create Your Form(s) W-2¢/W-3c” page.

c. Select the View Unsubmitted Reports button. The system displays the “Unsubmitted
Reports” page.

d. Select the EWR Home button to go to the EWR homepage.
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Electronic Wage Reporting (EWR)

E-mail a Wage Reporting Fxpert | Logont

w.socialsecurity.gov EWR Home |

ik,

‘“ﬁiﬁf“ Forms W-2c/W-3c Online

gy

@ Submission Confirmation

© saveror

Steps: O Employer Information @ Form(is) W-2¢ @ W-2¢ List @ W-3c Preview @ Print & Review @ Sign & Submit

O save PDF

« Save the official PDF file below to your hard drive se that yeu can reference it later.

« Once you have closed this session, the file will only be available for 30 days. Saving it fo your hard drive will allow you fo reference it later.

Save

*Important: Save an official copy of the submitted file on your computer*
Please note that the PDF provided is for printing and record keeping purposes, to be provided to your employees.

This file will be available online until 11-04-2023.

To save the file below to yeur hard drive, please right click the file name and use the "Save Target As .." option.

B s2010K.pat (Finan)
What's in this PDE?

In order to view or print these files in
the PDF format, you will need
Adobe's Acrobat® reader. You will
nesd to download and install the free
Acrobat Reader on your computer.
Wersicn 5.0 or greater is
recommended.

Problems Printing Form(s) W-2c?

! Do not mail us any paper Form(s) W-2c or W-3c.

View Unsubmitted Reports Start a New Report Correction

Have a guestion? Call 1-800-772-6270 Mon. - Fri. 7AM to 7TPM Eastern Time to speak with Employer Customer Service personnel. For TDD/TTY call 1-800-325-0778.
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2.0 Download Submitted Reports

1. Select the Save (or Print) Submitted W-2¢ Report(s)/PDF to Your Computer link under the
Forms W-2¢/W-3¢ Online tab on EWR homepage. The system displays the “Download
Submitted Reports™ page.

eSnvOn  Flectronic Wage Reporting (EBWR).,. . .

'www.socialsecurity.gov EWR Home | FE-mail a Wage Reporting Expert | Logont

"ﬁ.ﬁ“ Forms W-2c/W-3c Online

Download Submitted Reports

To view, save or print reporis submitted to SSA, please right click the report name and use the "Save Target As ._." option. The PDF provided is for printing
and record keeping purposes, to be provided to your employees. Problems Printing Form(s) W-2¢?
Please note: Files are only available for 30 days and will not be available after that time.

Reports Submitted: 7

Date Submitted

81012 pcf T 04-17-2023

&101P3 por T8
820048001 T
£200kL par T
g200vp0r T
820002.pett T
820004 ot T

04-17-2023
07-26-2023
09-14-2023
09-21-2023
09-22-2023
09-22-2023

m Start a New Report Correction

Have a guesfion? Call 1-800-772-6270 Mon. - Fri. 7TAM to 7PM Eastern Time to speak with Employer Customer Service personnel. For TDD/TTY call 1-800-325-0778.

2. Right-click the WFID link on the “Download Submitted Reports” page to display a menu
including the following options:

a. Select Save Target As to download the file onto your computer.
b. Select Open in New Window to view the file.

Note:

Adobe Acrobat Reader is required to view your downloaded wage file. If you do not have
Adobe Acrobat Reader on your computer, you can download it at adobe website.

If a submission has been deleted through the Submission Status application by the user, a
message will be displayed to let the user know that the report is not downloadable.

c. Select the Quit button to return to the EWR homepage.
d. Select the Start a New Report Correction button to proceed to the “Before You Create Your
Form(s) W-2¢/W-3¢” page.

3.0 Other Pages

3.1 Are You Sure You Want to Delete This W-2c Page

If a user selects Delete This W-2¢ button on the “Enter W-2¢ Information” page, or the Delete link on
the “W-2c List for this Submission” page, the system will display the “Are you sure you want to delete
this W-2¢” Page.
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socalseanivonine  Electronic Wage Reporting (EWR)

.socialsecurity.gov EWR Home | E-mail a Wage Reporting Expert | Keyboard Navigation | Logout

ruim~ Forms W-2¢/W-3c¢c Online

Are you sure you want to delete this W-2c?

Yes Your selected W-2¢ will be deleted and you will be sent to the W-2c¢ List for this Submission page.

“ This will take you back to the W-2¢ List for this Submission page.

Have a question? Call 1-800-772-6270 Mon. - Fri. 7TAM to 7PM Eastern Time to speak with Employer Customer Service personnel. For TDD/TTY call 1-800-325-0778.

3.2 W-2¢ Online Restrictions Page

Users can access “W-2¢ Online Restrictions” page by selecting the Continue button on the “Before You
Create Your Form(s) W-2¢/W-3¢” page when the check box “Yes, one or more of these situations apply
to this wage report” is selected.

socalseamiyonine  F€Ctronic Wage Reporting (EWR)

www.socialsecurity.gov EVWR Home | E-mail a Wage Reporting Expert | Keyboard Navigation | Logout

Bk,

Zii> Forms W-2¢/W-3c¢ Online

W-2¢c Online Restrictions

According to the answers you provided on the Before Youw Start page you are not eligible to use W-2c Online to file this wage report
because ofthe restrictions and limitations of the W-2c Online system.

You may use the File Upload application if you have software that produces EFW2C formatted electronic files to file this wage report, you
may use paper W-2c forms for filing this wage report or you may view a list of vendors who provide products and services which may
enable you to file Forms W-2c electronically.

EWR Home Page

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AM to 7PM Eastern Time to speak with Employer Customer Service personnel. For TDDITTY call 1-800-325-0778.

3.3 Are You Sure You Want to Save and Exit W-2c¢ Online Without Submitting
Your Annual Wage Report to SSA? Page

If a user selects the Save and Quit button on the “W-2c List for this Submission (ABC Limited)” page,
“W-3c Preview for this Submission” page, the “Print Unsubmitted Form(s) W-2¢/W-3¢ for Review”
page or the “Sign and Submit” page, the system will display the “Are you sure you want to save and exit
W-2¢ Online without submitting your annual wage report to SSA?” page.
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secialsecmiyonine  Electronic Wage Reporting (EWR)

.socialsecurity.gov EWRHome | E-mail a Wage Reporting Expert | HKeyboard Navigation | Logout
/i Forms W-2c/W-3c Online

Are you sure you want to save and exit W-2c Online without submitting your annual wage report
to SSA?

Options

Yes Your em ployer information and Forms W-2c will be saved until 01-15-2021. You mayrefumn to
finalize and submit your annual wage report anytime between now and 01-15-2021.

“ Continue working on this wage report.

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AMto 7PM Eastern Time fo s peak with Em ployer Custom er Service personnel. For TDD/TTY call 1-800-325-0778.

3.4 Are You Sure You Want to Delete the Unsubmitted Report Page

If a user selects Delete button on the “Unsubmitted Reports” page, the system will display the “Are you
sure you want to delete the Unsubmitted Report” page.

socalseciyonine  Le€ctronic Wage Reporting (EWR)

socialsecurity.gov EWR Home | E-mail a Wage Reporting Expert | Keyboard Navigation | Logout

Forms W-2¢/W-3c¢ Online

Are you sure you want to delete the unsubmitted report?

Yes Your unsubmitted wage reportwill be deleted.

“ You will be sentbackto the Unsubmitted Reports page.

Have a question? Call 1-800-772-6270 Mon_ - Fri. TAMto TPMEastern Time to speak with Employer Customer Service personnel. For TDD/TTY call 1-800-325-0778.
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